
CROWAN PARISH COUNCIL 
INTERNAL CONTROL DATA AUDIT 

    Yes No 
Date 

Tested 
Comments 

1 The Data Controller has maintained a data asset register of personal data 
held, which is managed in accordance with our Retention Policy. 

Y     Data Map is available on the Parish Council website. 

2 The Data Controller has complied with its statutory duty to ensure that it 
has a safe and secure system for the storage of data. 

Y     Microsoft 365 cloud storage. 

3 
The Data Controller has ensured that its data is processed lawfully and 
transparently. 

Y      

4 The Data Controller has made the data subject aware of the purpose for 
gathering attributable data and has not used this information for any 
other than its authorised purpose. 

Y    Clerk’s email signature includes reference to PC Privacy 
Policy. Letters have same reference. 

5 The Data Controller has ensured that all data held by the Authority is held 
within the European Union. 

 N   Impossible to ascertain storage location of cloud-based data. 
The UK is not a member of the EU and is not subject to its 
legislation. 

6 Where the Data Controller acquires attributable data, it has ensured an ‘opt 
in’ system with clear information available to the public. 

Y     

7 The Data Controller has maintained an adequate system of internal controls 
during the year for the effective management of its data. 

Y    ICT Connect provides expert analysis and advice for the 
management of data. 

8 The Data Controller has carried out an assessment of the risks facing the 
authority and taken appropriate steps to manage those risks. 

Y      

9 The Data Controller has taken action wherever appropriate in response to 
recommendations by the Data Protection Officer. 

   N/A The council is too small to warrant a DPO. Recommendations 
from ICT Connect always acted upon. 

10 The Data Controller has reported any breach of the General Data 
Protection Regulations to the Information Commissioner and taken the 
necessary steps to respond to the breach. 

   N/A There has been no data breach and so no report has been 
made. Such breaches would be reported to the IC. 

11 The Data Controller has managed its data in accordance with the statutory 
rights of the public. 

Y     Policies on releases of data are on the council website.  
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